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EQUAL EMPLOYMENT OPPORTUNITY EMPLOYER 

REPORTS TO: CHR Director/Admin. Assistant FLSA STATUS: FT Regular 
DEPARTMENT: CHR Program 
SALARY: $13.00(D.O.Q.) 
CLASSIFICATION: Non-Exempt or Exempt 

LOCATION: New Town, ND  
OPENING DATE:11/17/2015 
CLOSING DATE: Until Filled 

 

POSITION SUMMARY: The CHR Program is looking for CHR’s in: New Town, Four Bears, White 

Shield, Mandaree, Parshall. Must have High school or GED certificate, Valid driver’s license, CNA 
certified, also CPR and first aide certified. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 
1. CHR’s will work with all field clinics with medication deliveries, go into homes 

and do home visits, provide services and education to the community and 
schools, ex- community screenings, community awareness. Required to 
attend monthly staff meetings, and other duties as assigned by the 
Administrative Assistant and or Director. 

NOTE:  The duties listed are not intended to be all-inclusive.  Duties assigned any 
individual employee are at the discretion of the appointing authority. 
 
SUPERVISORY REQUIREMENTS: 

 The requirement for managing others does not exist. 
 
KNOWLEDGE, SKILLS, AND ABILITIES: 
Knowledge- Must be CNA Certified, Must be CPR and first-aide Certified, must be able 
to check blood pressures, blood sugars. 
 
Skills- Must be able to cope with STRESS, and deal with complaints. Must be a 
responsible adult to perform all the necessary paperwork on timely manner. 
 
Abilities- Must be able to work without supervision, and be required to work additional 
long hours if needed. Work effectivly with other agencys such as IHS,elders programs, 
WIC, all schools, Boys and Girls Clubs,and the public in general. 
 
MINIMUM QUALIFICATIONS AND EDUCATION: High school diploma or GED 
certificate, Valid Driver’s License. And must be able to obtain CNA. 
 
WORKING CONDITIONS: The work performed is a office setting. The work area is 
adequately lighted, heated and ventilated. It is a smoke free environment. Work 
may require travel away from normal duty station for transporting of clients or 
training. 
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Note:  The statements herein are intended to describe the general nature and level of work being 
performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties, and 
skills required of personnel so classified.  Furthermore, they do not establish a contract for employment 
and are subject to change at the discretion of the employer. 
 
Preference will be given to bona fide American Indian applicants in accordance with TAT policies and 
Federal Indian regulations for such preference.  
 
THE MANDAN, HIDATSA, ARIKARA TRIBES DOES NOT DISCRIMINATE ON THE BASIS OF RACE, 
COLOR, NATIONAL ORIGIN, SEX, RELIGIOUS PREFERENCE, AGE, HANDICAP, MARITAL 
STATUS, POLITICAL PREFERENCE, GENETICS OR MEMBERSHIP OR NON-MEMBERSHIP IN AN 
EMPLOYEE ORGANIZATION, EXCEPT AS ALLOWED BY THE INDIAN PREFERENCE PROVISION 
OF THE CIVIL RIGHTS ACT OF 1964, AS AMENDED AND NORTH DAKOTA HUMAN RIGHTS ACT. 

PERSONS OF INDIAN ANCESTRY WHO WISH TO CLAIM INDIAN PREFERENCE SHOULD SUBMIT 
A COPY OF THEIR TRIBAL ENROLLMENT CERTIFICATE INDICATING THE AGENCY ENROLLED. 

All interested persons must submit the following information: 
    * TAT Application  

 * Copies of  
-Diplomas/Certificates and Transcripts  

    -Drivers License & Social Security Card 
    -Indian or Veteran Preference documents (If applicable) 

 

 

 

Submit all necessary information to the following addresses: 
 

Three Affiliated Tribes/MHA Nation 
Human Resource Department 

404 Frontage Road 
New Town, ND  58763 

Ph# 701-627-4781 
Fax# 701-627-2960 

 

Job Services of North Dakota 
P.O. Box 477 

New Town, ND  58763 
Ph# 701-627-4390 


