
k Resolution No, £}0^_p~p'^ 

- RESOLUTION OF THE GOVl^IiNIWG BODY OF 
THE THREE AFFILIATED TRirSKS OF THE 

FORT BERTHOLD RESERVATION 

WRERF^iS, This Nation having accepted tfio Indian ReorganiEatlon Act of 
June 18, 1934, and authority under said Act; and 

WHERlv\S, That Corujtitution and By-lav;s of the Three Affiliated Tribes 
authoriKcd and enipov̂ ers the Tribal Business Council to engage 
in activities for the vjelfare and benefits of the Tri.be and 
tribal members; and 

VHiERR/iS, The Tribal Business Council is empowered under the Constitution 
and By-Laws to reconiracnd and negotiate Federal eraployee assign
ments under the Intergovernmental Personnel Act of 1970; and 

WHEREAS, Mr. Jaraes Monteau has been assigned to the Three Affiliated 
Tribes in the capacity of "Tribal Comptroller" under the 
authority of the above Act from May 6, 1979 to May 5, 1980; and 

WHEREAS, More time is needed for Mr. Monteau to accomplish the objectives 
of the assignment; 

NOW, THEREFORE BE IT RESOLVED BY THE TRIBAL BUSINESS GOUl^CIL OF THE THREE 
AFFILIATE.D TRIBES, that we stongly recoimiend that the assignment of Mr, 

Monteau ba extended until September 30, 1980 under the previous 
conditions and terms of the agreem.ent as negotiated and signed 
by the Chairman of the Three Affiliated Tribes. 

C E R T I F I C A T I O N 

I, the undersigned, as Secretary of the Tribal Business Council of the 
Three Affiliated Tribes of the Fort Berthold Reservation, hereb)'- certify 
the Tribal Busin.ess Council is composed of;!̂ ll TOeinbe^rs or v?houi 7 
constituting a quorum were present at a ,<f̂ i6̂ jS-£;f-::î ___ meeting, thereof dulj' 
called, noticed, convened and held on th6 _.e2.f{_™ <̂'«y '^"'^ /rr̂-:-'?.-̂.̂...̂ "̂̂  » 1980; 
that the foregoing resolution V7as duly adopted at such maats.'ng by the 
affirmative vote of ___^2_ raembers, ___J!2_ members opposed, __<SL members 
abstained, ^ members passed, axrd that tb.e said resolution has not been 
rescinded or amended in any way. 

Chairman (vo_ting) (ffiscfc:.rx?t:bsg) 

Dated this _<^L^_ day of ^ ^ ^ ^ _ 1980. 

ATTEST: 

Secretary, Tribal Business Council 

http://Tri.be
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l!';Ti;Ri-a'>-,ni>;M[:i>;TAL !̂ i:r;EOin'v:EL ACT OF JS70 
(5 US.C. 337J-33/0) • 

llluGtratiion I 
Piige 1 of /( pages 

fHsrnucTioHS 
, 'Diis ,'igrce!nen( conMifules the writlrn j'ecord cf the 

ob!!;',.''.tior,5 and rer.;)onf.ilji!i;ies of Use paitics to a temporary 
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goven;nu;ji!nl rei'sonnc) i\c{ of J970, 
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of higher education. , 
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Tvi'O copies ;;!iould also he. sent to: 
Ofiiee of Fncidt)' Fellows and Personnel Mobility 
Jlurcriii of Int.ergON-criimcntal l'erso)nie) Programs 
U, S. Civil Ser\^iec Connnission 
Vv'ashington, D. C. 2 0 i l 5 
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I'Mur v--i;,(;t;i- pir-cmi'TioM oi' i'{^^{)!J AND (MASONS IOH ASi;i'oK;,u:Ni lU-c^^sr 

/(A )3JA'i -yiha X;n'uGl-.rnt:lon I 

To complete irnpleivientation of accounting syster.i for Three 
Affiliated Tribes. To coniplete installation of centralized 
computer system and to give orientation to nev;ly hired 
Tribal Comptroller. Attached Job Description. 

PART Vi—!;(.^ri.ovLj: ni:ivr:!-ns 
(-.Ali; o r fiASiC PAY 

$2"0,61 1 plus fringe 
benefits-entitled to step 
increases, Proraotions and 
Federal pay increases. 

.S^pr.Ct/v!, PAY CON'D! V tOt . 'S {Indicoic n n i ; ccnd:iior.t that could x^^c^ra^e the c OM ='-.Mi,<nitPii of the 

T r i b a l v / i l l supp lemen t B a s i c s a l a r y 
up t o $25 ,000 f o r d u r a t i o n of extention to 
September 30, 1980 

l.K/A'L PnOVi^'OI-ilv {hir-icatc fhc ar,nual and eick iccix'c bcy-<f-.ic for irhich ihc ac-Mfiucd cmydoycc is clipiblCt ar.d hpccifn tlic pToccdir^s for rcqi'dtin^, report-
i-'-p, and riicy<.'itip ruch Ic^wr..) 

6 hours annual and , A hours, sick leave per pay period. Tribe v/ill 
be responsible for time &. attendance reports^ v/ill also be turned in 
at the agency for pay and record keeping. 

f-ART VI!—i-!SCAL ODllGATiG!« 
Ft.DEi;/ . ! . A U t l i C Y O B L t G A T I O K S 

Agency v/ill pay basic salary j retirement and health benefits, salary 
v/ill be reimbursed 100% by the- Tribe. Travel and transportation costs 
incurred while employee is at his assignment v/ill be paid fully by the 
tribe. Refain government quarters. 

STATi: OR LOCAL GOVi lKKMENI AGE.NCY O L U I G M I O N S 

Reimburse all costs incurred to the Agency concerning this employee. 

'AKT Vill—Ai'Pi.lCAnil.irV O;- ivUIJiS, RUCUI.ATIONS, AND I^OI.iClLS 

i. The ri'.lc:; ;;!Kijiri!i( ios tro\'crni;i;'; tin' ii:icin;il operation 
and ui.-\na",rint'iu of ihc .''.I'cncy lo which the asiJirjiinnit 
IS inado tiniK'i' this ai:;n'<:nu:iit will hr ohscr.'cci hv ihc 
a\S!i',iic;! ciiijiloycc. 

IX) Vrs LJ y^'^, with cxccjisicii:; atCichc;! 

3 '•• '''^'•'^';','''''" h.'.s li-.'cii infdrnud thai t.'ic :i-;',i(;iiim'nl niav 
hz !("niiiii.ii(H! al any lin.c at tin* tjMiii.iu iJ tiic J'tUcial 
(.wrciilivc .'ir.ciK y oi the Staii' or local jHucnmn'm. 

r i 3. As.-.irncc Isas been hifounet! tlial .-uu' have! and trans-
j)Oi''iali(jn oq-ze.ises ro\crr i l Irom i-cdcra! aj^i'iicy appiu-
piiatiun:, may 'be rccn-.-vrabio as a debt due ihe liniled 
Slate?,, if he (.i'.ie.s not serve until the foinplctinn of his 
.'issij^iintenf (nnic",'-. tenninaled earlier by either eniph^yer) 
or o)ic )'''~'ii', \-.'hie!ie\er is shoi <er. 

pC) 'i. /^^^i!',ne^ has been inft-rnied of appHtable pj(.vis!o!» 
i.h.ould 111', p\>si*ai>i\ v.ith iiis primanen', employer l>eeoni 
snlijefl to .1 iedu< tioii-in-((iice pioeednie. 



/. BIAIi 3'ih/l X l l u s t r a t l o n I 
J'.'if.c 3 of h pnp.es 

t'AiiV ix—(;ON'i i.ic'i;; or ii\'n;f;jST AND r.Mi'iovLi. COKDUC"; 

] J Aj<j;iic<it!c. )"r<.!era], Suuc or local coriflict-drintcrest !.:uvs [Jjj T h e cinj)]oy('.c li.-i-> been notififd of iawii, rules P.IK! rcr.ci!;! 
liavc been ,rc\'if\v(:d will: the ciDplojrc to USMW. that tions, .'uid |<oJicies on employee conduct vvhicii apply t 
conriicl-of-intercst situaticms do not ina<!vertcnUy arise '• jiim'whiic on ihir. assignment, 
duiing this assiiMinicnt, . . 

vi.wx >;—oin"io;is AKD/OR t:KTiTi.i;i.U:!ns 
f'fj.-.'pf;'! rpifjloyccs Group Llfo iniur.-,nco {'.r.Jiccie cvntiaur pr "A'./ , ." i'/ 
do! cpj'tUi. (.if.) 

[ 3 Covered g ] N.A. 

tV,n'(,r(.l Ch';i Service nclircrncot (StulicaU covciaj/c oi- " N . / i . " if r.ot 
cjvh'ccMi-.) 

; g Covered • U.A. 

Otlicr Donc'its (/i;t'r!-c!ii oi.y cf/iiT er,i];/<.;,r5 Jici:f.r;(5 (0 !>r nio^ff /•erf c / e'lss 

NOME 

rcoc;.-.! i:n-i(!lo;-eos llonlth fisncfitc iliuUcaU cofcrapc or "A'./ i ." i / r.f 

• Covered ra N.A. 

S t r . t o p r i . oc r i kri-ur:y \l:.'V.f}V^i'-i {}-rAicc<t' cJl Stoic cy.\plo^-^c Icy.i-jlii ihc.t ^i-'-^ 
b<! rK(^iH<<i iy c »-C.';<'c (•: l^i'iil apfM^i' c}np!oiC£ b<:>n{r af.r^ionfii to c. }• tdcrc-
cpcwr^-, /.lio i:iC.';-:<; o t!::inyxC:;l cci/!/!', ')!,-; cov(rc.<j<i iii an' ^w •'.'f a«c.' (OTG 
Cir.-j^V/i.Yti t'cr.(fi( /'f-VMainf. fAof a r c drcicd by Ihc FcJcrcI <7.i;:t','>;/^i!' coi icnv 

N/A 

I'AKT XI—TnAVLl AfsO TitANSiOicTATiOH MXr^;^;S£S hHU ALLOiVAi^lCilS 

(no'ic^le \s-/,-.;iht;r t h r f'^d'jr.i! iijirc n.cy or SbU'j or iocfil £t;cncy v/iii pr.y trevol and ir^^^Uf?o^lClion CNpin-iCs (o, troro, f-nd c'urlc.^ tho F,£Oi|j'nmijnt f;;-: i:pi-cir.';:r,f {j-, 
CJi"ptor o;-'<, of U'lO i'iiii\'ri.-.\ PciTOnncI i,'i?.(iu;^l. 

M r . M o n t e a u i s a l o c a l r e s i d e n t and t r a v e l and t r a n s p o r t a t IOIT 
:: t o t h i s a s s i g n m e n t i s no t r e q u i r e d s i n c e t h e r e i s no change i n . 

: d u t y s t a t i o n from Nev/.Town. 

Vi>m xi!—Arri;ovAi.s • 

_, understand the (cn,-ns of this r.grccnicnt J J&v?;.'je3 Edward Monteau • 

, .,. f - . . , , ) , . • , ; .f T r i b a l C o m p t r o l l e r ~ Three A f f i l i a t e d T r i b e s providing- /or r.;y assignment to t)ie jKisitJon of i . „ . — 

: . : at (locaijon) „ . .—-_--

t;iG_KAUi!-c 0;- Ar,-.,!;,/.to [jf.U'Lovr.i; 

„_.from (d.ue) 05z06.rM. toPlrJOzao, 

-DA7i; o r siGt^MUia: 

I ^:KJ PV ' 1 
i^YArr.'i^r, I.CCAI- <:<.>\'i:i:\\'i.':si' Au!:'-cy 
A-Vl'i-ii y/,;.',i Au'o ;',i<..t;AU;i;;: o.' Ai)ii{v.ii!(.'.iU';i o n u i r f t 

Ausi.in >i. G i l l e t t e ~ Trj .bal Chaii•!;)?!n 

•^Yii'.n KAMI, A!ii> ;.(i;i(An;;'i, Oi AiiTHtjjii.'iHO ornc! . ! ! 

Dennis P e t e r s o n - Actirsg Ar'ea Diree l 



hh BIAM 33-^ ,2 

. UKITL-D STATUS CiVIL SCRViCi: COMMISSION l l l u G t r n l l o n I 
P a g e h o f ''( p a g e s 

!NTERG0VERNN/I1IMTALP1:RSGNNEL.PF10G[^AMS DiVlSlOlMS 

Rcsfion Address Area Served 

Atlant 

Boslon 

Ch:tHoo 

Dalla !as 

iiivcc 

KcH- York 

Philauclplua 

S t jxiuts . 

Saii Fr.'UK'isco 

Si^'.ule, , 

53-10 S] )nngSueci N\V. 
AUanU, Georgia 30309 
Phone: -101-^)25-2148 . 

John \V. KfcCxJrmaclc l^ost 
Office and Couriliouse 

Boston, >.L-ss<:aclnisetis 02109 
Phone: G!7-223-G835 

Liain I'ost Ofilcc r'uilding 
433 W. \ ' a n Bnrcn Street 
Ciiicago, Illinois 60607 
Phone: 312-353-5263 

1100 Coinnicrce Street 
Dallas, Texas 75202 
Phone: 2M-749-1907 

Buiklinr 20, Denver Federal Center 
-Denver, Colorado 80225 
i 'hone: 503-234-,40r; 

New Federal Building 
26 Federal Pla/.a 
New York, Ne'w Yorlc 1000? 
Phon.c; 212-26T-4612 

William J. Green, Jr. 
Fcvleral Building 
600 Arc)) Street' 
PinlRdelj)hia, Pennsylvania 19105 
Phone: 215-597-9125 

525G Federal B-nlding 
1520 JJarhel Street 
St, Louis, Jsfirr.oiui 53103 
Phone: 314-522-4911 • 

Fc<lcrn!Pui!d!n;^J]o.x3G0I0 
• 450 Golden (Tuc Avcnne 

San )''ia!icisco, California 94102 
Phone: ' 415-556-1190 

n 035 Federa! C)incc liuildin{;-
900 FiiTt Avenue 
Seatile, \\'a'.lilni;!r)iv 93104 
Phone: 203 442-4!'f!4 

Alabama, Florida, Georf,d;v, 
Kenluchy, ^Niissir.si'piji, North 
Carolina, South Cai'olina, 'Tennessee 

Connecticut, Maine, Wassaclnisctts, 
New Mainpshirc, ]\lK)dc Island, 
Vermont 

Illinois, Indiana, Michigan, 
Minnesota, Oiiio, ^V'isconsin 

Arkasisas, Louisiana, New 
Mexico, Oldalionia, 'J'exas 

Colorado, ^lontarja, North Dakota, 
South Dakota, Utah, \V)'oinini^ 

New Jersey, New York., Puerto 

Rico, Virgisi Is!a)ids 

Delaware, .Maryland, Pcnns)4vania, 
Virginia, West Virjpnia, 

Iowa, Kansas, Missouri 

Nebraska 

Arizosia, California, Hawaii, 
Nevada, Gviani, Atnt i ican Samoa, 
Trtisl Tcrritoiy 

Alaska, Idaho, Orcj^c-.n, ^V;lshin!;fevn 

Cv 0 f ?; 0 • S 3 V 



THREE AFFILIATED TRIBES 

Position Description 

Position: Tribal Comptroller 

Duties and Responsibilities 

1. Implenient and oversee centralized accounting procedures. 
2. Maintain control of disbursements. 
3. A-ssure proper account coding. 
4. Maintain daily check on cash balances for all programs and 

keep directors informed. 
5. Control purchasing and receiving activity. 
6. Review requests for payment for propriety as to payee, amount 

and approval. 
7. Insure available discounts are taken. 
8. Receive and review contract and grant proposals for completeness. 
9. Receive and monitor files on all executed contracts, grantSj other 

agreensents and modifications relating thereto. 
10. Review and approve payroll v.'orksneet. 
11. Reviê w and approve payroll distribution after preparation, 
12. Oversee distribution of payroll checks to supervlsonrs, 
13. Critically reviev; bank reconciliations, investigate long out

standing cliecks and examine all voided checks. 
14. Review outstanding payables which have been aged. 
15. 0\'ersee preparation of monthly, quarterly and annual financial 

reports for all programs. 
16. Analyze successive payroll periods for reasonableneJjs. 
17. Review (monthly) contracts and grant agreements. 
18. Review equipment records to assure completeness. 
19. Approve all journal entries and review reconciled general 

ledger accounts. 
20. Review and control major repairs and renovation costs. 
21. Review postings to general ledger. 
22. Oversee preparation of quarterly Federal tax reports. 
23. Prepare Form 990 tax returns. 
24. Reviev; 1099's on contractors earnings prior to distribution. 
25. Oversee and review preparation of Federal and State unemploy

ment tax reports. 
26. Review financial reports for program manager, program directors,, 

tribal council, and funding agencies. 
27. Prepare and submit special reports as needed. 
28. Administer grant withdrawals and transfers and assure proper 

accounting for such, 
29. Monitor budget summaries for all programs. 
30. Hainta'in communication with program directors and staff person

nel to answer questions, resolve problems and assure agency 
rejKirting requi rcnx-nts. 



31. Coordinate employee training on centralized accounting 
policies and procedures. 

32. Review accounting procedures and chart of accounts manual 
for revisions as needed, 

33. Insure all grant and contract financial obligations are 
elmlnated at least 90 days subsequent to its termination. 

34. Insure that funding agreein&nts are closed out promptly. 
3.5. Assure that all files are maintained in and orderly fashion. 
36. Reviev-7 all invoices and checks and Insure compliance with 

funding agency regulations. 
37. Prepare annual proposal to establish Indirect Cost Rate for 

Federal grants and contracts that allow the use of such rates 
to rccivtr md-' ^r costs incurred by the tribe. 

""̂  . * ' ^p ^^l >.' , " cossary records and explanations re-
^ ' »'J. t r-̂-'-Ĉ? ^ ibfrn arid accounting transactions involving 
the contract ca ^;nt bcjng audited, 

59. Advise Tribal business council of audit proljlems. 
40. Oversee property and supply procedures for purchasing, ac

quisitions, tagging, etc. of equipment and fixtures. 
41^ Supervises, assistant finance officer, payroll clerkj cash 

receipts clerk, cash disbursements clerk, property & supply 
officer, recelptionist secretary, trainees and any other 
tcrnporaries that may be assigned to tribal finance. 

SU. .VISTON AND GUIDAy^v •' 

The Tribal Comptroller is under the general supervision of the 
Three Affiliated Tribes' Tribal Business Council. The inm-ediatc 
supervisor is the Chairman of the Tribal Business Council who 

• 13337 delegate his authority to the Tribal Treasurer. 

This is a complete and accurate description of the duties and 
responsibilities of this position. 

yf\ 
'^'•^i^/>y^<0' AL.-^y///\<^^^ ••> 

.SIGNATURE or SUPERVISOR DATE 

\ ^ ' 


